[image: image5.jpg]




     
            

	A.
	
	 POSITION DETAILS


	Post Title
	 Housing and Welfare Advice Worker

	Location
	  12 Melior Street, London SE1 3QP 

	Closing Date
	  Friday 21st November 2025



Please complete this form fully, accurately and legibly. Use white continuation sheets if necessary, but 
ensure that they are securely stapled to this form and only written/typed on one side. Please use black ink 
or type.   
	B.
	
	 PERSONAL INFORMATION


	
Title:        
	First name:      
	Surname:    

	Home Address:
Post code:
	Home Telephone:

	
	Work Telephone:

	
	Mobile:

	
	Email:   

	
Are you eligible to work in the UK?


YES / NO

	Do you need a work permit to work in the UK?

YES / NO



	C.
	
	 EDUCATION & TRAINING


	Dates
	Education or Training Provider
	Qualification and Grades Obtained (if applicable)

	From
	To
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	D.
	
	 WORK HISTORY
	
	Please list your work experience, both paid and unpaid, in date order starting with the most recent, including any gaps in work history


	Current/ Most Recent Salary:

	Period of Notice (if applicable):

	Dates (month/year)
	Name and address of employer  (including contact telephone number)
	Position held and summary of main responsibilities
	Reason for leaving (if applicable)

	 From
	 To
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Please use additional sheet if required


	E.
	
	 SKILLS, EXPERIENCE,  TRAINING & ABILITIES


Please address each item of the job description and person specification for this post, explaining how your experience, skills, training and abilities meet each requirement. 
	


	F.
	
	 SUPPORTING STATEMENT
	
	Please say why you are applying for this job. If you have any outside interests relevant to your application or any further relevant details, please mention them here. 


	



	G.
	
	 MEDICAL DECLARATION


	What absences from work through sickness have you had within the last two years? Please detail number of days and the reason. If you have not been employed within the last two years, please also provide details of any significant sickness periods:



	H.
	
	 SPECIAL REQUIREMENTS


	Do you have any special needs or requirements affecting your employment that we should be aware of?

Yes
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No 
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If yes, please highlight any particular arrangements that can be made on your behalf to enable you to attend the interview and to help you do the job if appointed:



	I.
	
	 REFERENCES


Please provide the names and full contact details of a minimum of two referees. One should be your existing/most recent employer/line manager and the other should be your previous employer.  Personal references from friends or relatives will not be accepted.   

Should these two references not cover your last 3 years of employment, please provide details of further referees, for example previous employers or tutors, to cover this period of time on a separate piece of paper.  
If there are gaps in your employment history (e.g. due to a period of homelessness or education) we may request details from the services you used to validate these gaps or from someone who has worked with you in a professional capacity e.g. key worker.
	Name:
	Name:

	Position:
	Position:

	Organisation:
	Organisation:

	Address:
	Address:

	Telephone No:
	Telephone No:

	Email:

	Email:


	Dates covered
	From (month/year):
	To (month/year):
	Dates covered
	From (month/year):
	To (month/year):

	Can we approach your referees 

prior to interview?


Yes / No
	Can we approach your referees 

prior to interview?


Yes / No


REFERENCES
	J.
	
	 REHABILITATION OF OFFENDERS ACT 1994


	In accordance with the Rehabilitation of Offenders Act and the relevant Home Office and Criminal Records Bureau guidance, The Manna Society will not discriminate in its employment decisions against ex-offenders with criminal records if it is judged that the offence has no relevance to the post(s) applied for. 
· For all posts, spent and unspent convictions must be disclosed by all applicants on the form below.  

This form will be confidential to the panel members and The Director, and the contents will be used in accordance with the provisions of the Data Protection Act 1998.




	Have you ever been convicted of a criminal offence?

  Yes
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No
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If ‘Yes’ please give details including dates and sentences, if applicable below, and enclose this page in a sealed envelope marked ‘Private and Confidential’ for the attention of The Director:



	Conviction
	Dates


	Sentence (please indicate whether this is current or spent)

	
	
	

	
	
	

	
	
	

	Are you currently on a Probation Order or in contact with a Probation Officer or other professionals in relation to your conviction?



	It would be helpful if you could give us further details on any conviction(s) recorded above. 



	K.
	
	 DATA PROTECTION


	The Manna Society undertakes to respect the privacy of the individual and has implemented strict procedures to protect the individual’s rights under the Data Protection Act 1998. By submitting this application you consent to The Manna Society holding, processing and disclosing your personal information (including sensitive personal data within the meaning of the Act) for the purposes of efficiently administering The Manna Society’s business. 

Personal data will only be disclosed to third parties, unless required by law, with the consent of the individual concerned.




	L.
	
	 DECLARATION


	I confirm that the information supplied both by me and third parties, such as referees, to The Manna Society for the purposes of recruitment may be retained in a confidential file for a maximum period of six months and disposed of thereafter.  

I declare that, to the best of my knowledge and belief, the information provided is correct and agree they should form the basis of any future employment.  I understand that should any information on this application form be found to be false and/or that I have withheld relevant details, my application may be rejected or if appointed I may be dismissed. 

SIGNATURE   …….…………………………………………….

DATE
             ………….……………………………………….




	Please send the completed application form by email to: 
karolina@mannasociety.org.uk


	N.B: Only shortlisted applicants will be notified of the outcome of their application; if you have not heard from us within two weeks of the closing date you should assume that your application has been unsuccessful on this occasion.




The Manna Society, 12 Melior Street, London SE1 3QP


Tel/Fax: 020 7357 9363.


Email: � HYPERLINK "mailto:mail@mannasociety.org.uk" ��mail@mannasociety.org.uk�





APPLICATION FORM - CONFIDENTIAL














The Manna Society, 12 Melior Street, London SE1 3QP

